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FUN FACT:

We use this organizer to make
sure we have all your tax
documents before we start your
tax return.




A quick note on receipts: summarize.

For the love of god, don’t give us a years’ worth of receipts to add up.

DO: DON’'T:

-, P ~ e

TEXT HANDWRITTEN
SPREADSEER DOCUMENT PAPER
L List expense, L List expense, L List expense,
total, date total, date total, date

DO YOU HAVE...?

A RENTAL UNIT (or several)
Income

Expenses- repairs, renovations, insurance, fees, replacing appliances, etc.

MEDICAL RECEIPTS- out of pocket
Doctor
Dentist
Other

BUSINESS EXPENSES
More on these later...

SUMMARIZE THESE EXPENSES. Really.
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1099-INT

You might get one of these from a
bank or an investment compan

1099
CONSOLIDATED
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These are the “IMPORTANT TAX
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your investment/brokerage company.
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statement, and are generally sent out
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Health Savings Accounts-
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For tuition paid

1098-E

Student loan interest 1099-Q: for money taken out
of an 529 college savings acct.
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Property taxes

Cars

Boats

Motorcycles

Land
Houses

PT-100




Cash Donations

PLEASE INCLUDE THE RECEIPTS/SUBSTANTIATION OF THE CASH
DONATION.

WE LIKE TO HAVE THESE ON FILE IN THE EVENT OF AN EXAMINATION

NON-CASH g o
DONATIONS AR oo

TAK RECOAD FORM
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Goodwill, Salvation Army,
Safe Harbor, etc.

*Please include the THRIFT
VALUE of the donation, NOT
what you paid for it.
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Child & Dependent Care expenses

We need the amount paid to the institution & their Employer Identification Number (EIN).

They should provide you with a statement at the end of the year with the total and their
information on it.

After-care & Day Camps count.

Sleepover camp doesn’t count.
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HOME OFFICE

The sq. footage of your home

The sq. footage of your office

SUMMARIZED utility bills (internet, gas, electricity)
SUMMARIZED insurance bills (homeowner’s)

*Again, we do not need a years’ worth of your electric bills.

MILEAGE

Please, keep some kind of log.

In the event of an examination, this deduction will most likely be disallowed if you have no
substantiation of the mileage.
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BUINESS EXPENSES

SUMMARIZE, SUMMARIZE, SUMMARIZE.

A spreadsheet, a text doc, a handwritten note.

EQUIPMENT
SUPPLIES
TRAVEL
MEALS

The best way to submit your information

DO: DON’T:

»Send sensitive information as an insecure email
attachment

»Drop it by our office
33 Market Point Drive, Greenville, SC 29607
»Send each document as a picture in an email the

»Mail it to our office
moment you open your mail

»Upload it at our website
>www.godwincpa.com --> upload »~Email documents to Jonathan. sounds weird, but
it actually goes much faster if you don't send them to him

»Share from Google Drive/Dropbox (our email

isn’t Gmail so we can’t actually open these links when you
share them with us. We don’t use Dropbox professionally.)
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